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STUDY ABROAD Affiliation AGREEMENT
Between:

VIRGINIA COMMONWEALTH UNIVERSITY

Richmond, Virginia USA
and

[UNIVERSITY]

[City, Country]
This Study Abroad Affiliation Agreement is between Virginia Commonwealth University (VCU) and [University] (Affiliate).  VCU and Affiliate desire to facilitate opportunities for students of VCU to participate in certain educational experiences offered by Affiliate.

 Accordingly, VCU and Affiliate agree as follows: 

1.
Term. This Agreement shall take effect upon execution by both parties and remain in force for a period of five (5) years from the date of signing. This Agreement may be renewed for set terms of one to three years thereafter upon written agreement of the parties. 

2. Responsibilities of Parties. 


2.1
Joint Responsibilities


2.1.1
VCU and Affiliate shall each identify a person or persons to serve as liaisons

during the course of this affiliation. The liaisons will coordinate the affiliation and facilitate communication between the parties.



2.1.2  VCU and Affiliate shall cooperate on the following:

· Promote the affiliation between the parties;

· Facilitate registration for participating students, and inform nominated students of any obligation to apply to Affiliate;

· Inform participating students that they will pay tuition, fees and housing directly to Affiliate, unless otherwise agreed upon by the parties;

· Provide orientation of students, including a pre-departure orientation provided by VCU and an in-country orientation provided by Affiliate; and

· Evaluate student performance. 


2.1.3 
Affiliate may withdraw, suspend or terminate a participating student for academic deficiencies, behavioral violations or other sufficient reason subject to applicable policies and procedures. VCU and Affiliate liaisons will consult with each other before Affiliate suspends a student, except where consultation is not reasonably possible under the circumstances. 


2.1.4
 VCU and Affiliate agree to inform students of all eligibility and program requirements and that students are responsible for complying with all program eligibility requirements with or without accommodation. VCU will require students to notify the Affiliate of any need for accommodation on the basis of a disability as early in the acceptance process as possible to facilitate appropriate advising and counseling of the student regarding the program selected and will facilitate making arrangements on site when possible. Affiliate will provide reasonable accommodations for disability.

2.1.5
To the extent permitted by law, VCU and Affiliate agree to inform each other

of any crisis or emergency related to participating students. Additionally, if VCU determines, in good faith and in its reasonable judgment, that a program needs to be cancelled, students need to be evacuated, different program arrangements including delivery of the academic program to be made, communications to that effect will be sent immediately to Affiliate. In cases where VCU policy is not consistent with program policy, Affiliate agrees to defer to and uphold the VCU policy. 


2.1.6
The student is a participant in an educational program, and for purposes of this

Agreement, shall not be considered an employee of either VCU or Affiliate. 


2.1.7
Affiliate acknowledges and agrees that VCU student participation is contingent upon the nomination and support of VCU. Therefore, if VCU withdraws support of a student or decides to terminate or suspend its study abroad program, Affiliate agrees to defer to VCU’s decision and end its relationship with the student(s) effective on the date(s) requested by VCU, unless VCU specifically agrees otherwise in writing. Tuition refunds are subject to applicable policies of Affiliate.

2.1.8
Both Affiliate and VCU agree to communicate to participants that every person connected with the study abroad program must abide by, conform to, and comply with all of the laws of Affiliate’s country as well as the statutes, regulations, and disciplinary rules of Affiliate. Violation of Affiliate’s Country law by the participant may subject the participant to dismissal from the program at Affiliate, expulsion from Affiliate’s Country and fines and/or imprisonment. 


2.2
VCU Responsibilities

2.2.1
VCU shall list Affiliate on its website, in electronic and printed materials, and at study abroad and appropriate departmental events, as an affiliated study abroad program for students.

2.2.2
Before the study period begins, VCU shall advise its students on transferable course equivalencies for their program of study. Credits that are transferred to VCU will be determined at the end of the study period based on VCU’s review of the final transcript.  VCU course equivalents at Affiliate may be determined prior to the program and viewable in the Education Abroad office’s Course Equivalency database. 



2.2.3
VCU shall inform its students that they are not permitted to  

transfer to a degree program at the completion of their study at the Affiliate or receive a degree from the Affiliate during the program period. The students will be required to return to VCU to complete their degree.  Any extension of stay for studies must be approved by both institutions.

2.2.4
VCU shall inform its students that it is the responsibility of each VCU student to obtain International Health insurance and to assume all expenses involving health insurance and health care during their exchange period. 


2.3
Affiliate Responsibilities 



2.3.1
Affiliate shall work closely with VCU’s Study Abroad Office to facilitate the

enrollment, academic credit transfer, and financial process. 

2.3.2  
Affiliate agrees to accept all VCU applicants provided that they meet the

minimum admissions criteria of the affiliate and adhere to all deadlines and requirements. 

2.3.3 Affiliate shall provide participating students with a transcript in a sealed envelope at the completion of their studies at Affiliate. 

2.3.4 
Affiliate agrees to allow students using financial aid to defer their payments for tuition, housing and program fees upon receipt of official documentation in the form of a letter from VCU Financial Aid stating the timeline of the students’ financial aid disbursement. 

2.3.5
Affiliate shall provide details, including costs when applicable, on student services support for the duration of the study period including the following services as outlined:

a. 
Airport Pickup:

b.
Housing/Residence Life Staff:

c. 
Orientation:
d. 
Academic Student Support Resources:

e.  
On-Campus Medical Clinic:

f.
On-Campus Counseling Services:

g.
Included Excursions:

h. 
Optional Excursions (additional fee):

i. 
Volunteering Opportunities:

j.
On-Campus Dining Plans:

2.3.6
Affiliate shall provide academic and curriculum information to VCU (e.g., syllabi; faculty CVs) upon request. 



2.3.7
Affiliate shall reasonably respond to inquiries from the VCU Education Abroad

Office and VCU students. When available, Affiliate representatives will visit the VCU campus for recruitment or meetings, or may request the assistance of a volunteer to participate in study abroad fairs. 

3.
Institutional Liability Insurance and Indemnity. 

3.1
VCU maintains liability coverage under the Commonwealth of Virginia’s self-funded Risk Management Plan. The limit for tort liability, as well as auto liability, is US$2,000,000 for claims. Coverage is on an occurrence basis with no annual aggregate. Upon request, VCU will provide a certificate of insurance evidencing such coverage.

3.2 
Solely as permitted by Virginia law, VCU shall be responsible for the negligent acts or omissions of its employees during the performance of this agreement.
3.3
Affiliate shall maintain (i) Commercial General/Public Liability insurance in minimum amounts of US$1,000,000 each occurrence and US$2,000,000 annual aggregate, and, if affiliate will transport VCU students in Affiliate-owned or leased vehicles, (ii) Automobile Liability insurance in minimum amounts of the equivalent of US$1,000,000 each occurrence. Upon request, Affiliate will provide a certificate of insurance evidencing such coverage. The Commonwealth of Virginia, Virginia Commonwealth University, its directors, officers, employees and agents will be included as additional insured for General Liability (and Automobile Liability, when applicable). 

3.4
Affiliate agrees to defend, hold harmless, and indemnify VCU, its officers, agents, employees, and representatives against all claims of loss or damage to property or injury or death to persons, including reasonable attorney’s fees arising from its offer of educational programs or services to VCU students under this Agreement. 

4. 
Other Terms. 


4.1
 This Agreement may be terminated by either party upon six (6) months’ written

notice to the other party, provided that all students enrolled in the program(s) at the time notice of termination is given shall be permitted to finish their course of study. Termination shall be without penalty. If this Agreement is terminated, neither Affiliate nor VCU shall be liable to the other for any monetary or other losses that may result other than program fees and/or late fees that may have not been paid at the time. 


4.2
The parties shall notify participating students that they will be responsible for abiding by

Affiliate’s terms of billing, including all deadlines and any withdrawal and cancellation policies set forth by Affiliate. 

4.3
Neither VCU nor Affiliate shall discriminate unlawfully on the basis of race, color, creed, religion,national origin (including ethnicity), age, sex (including pregnancy, childbirth and related medical conditions), parenting status, marital status, political affiliation, military status (including veteran status), genetic information (including family medical history), sexual orientation, gender identity, gender expression, or disability in the performance of this Agreement.
4.4
Each institution is permitted to use the other institution’s name and logo, as depicted at the top of page 1, in its website, printed brochures, and presentations for the sole purpose of marketing the programs related to this Agreement.  Use of VCU’s logo must comply with VCU brand standards and guidelines (see https://brand.vcu.edu/site/index). Except as set forth in this agreement, neither institution will use the name or trademarks of the other institution in any advertising or publicity material or make any form of representation or statement in relation to the Agreement that would constitute an express or implied endorsement of any product or service, nor will it authorize others to do so, without first having obtained written permission from the other Institution.

4.5 
Neither VCU nor Affiliate shall be responsible for any delays or failure to perform any

obligation under this Agreement due to causes beyond the reasonable control of such party, including (but not limited to) health epidemics, terrorist acts, war, insurrection, embargoes, governmental restrictions or other acts of governmental authorities beyond the control of such party. Notwithstanding the foregoing, VCU and Affiliate agree to cooperate in good faith to mitigate the effect of such delays or failures to perform, with the goal of achieving, to the extent possible, the objectives of this Agreement. 


4.6
This Agreement supersedes all other agreements relating to the subject

matter of this Agreement existing between VCU and Affiliate. 


4.7
Nothing in this Agreement is intended or should be construed as creating a partnership

or  joint ventures among the parties, nor shall any party, its employees, agents, students or representatives be considered employees, agents or representatives of any other party. 


4.8
It is specifically agreed that neither party shall be responsible for costs or expenditures

incurred by the other in the conduct of the programs contemplated hereby, except as expressly provided in this Agreement. 

5.
Schedules and Amendments. Subject to the written authorization by appropriate representatives of VCU and Affiliate, Schedules and Amendments to this Agreement may be attached hereto from time to time. It is the intent of the parties that Schedules may be developed to facilitate day-to-day and year-to-year execution of the goals of the Agreement. Amendments, if any, may be developed to amend the terms and conditions of this Agreement. To the extent a Schedule to this Agreement contains terms and/or conditions that go beyond the intended scope of a Schedule by purporting to amend the terms and conditions of this Agreement, then those Schedule terms and/or conditions shall be considered null and void. Each such Schedule or Amendment shall be in writing and executed by an authorized representative of each of the parties. To the extent any such Schedule or Amendment is not properly executed by persons authorized to do so and to the extent it conflicts or contradicts the terms herein, it shall be considered null and void. 

IN WITNESS WHEREOF, each individual signing below hereby represents that they are duly authorized to execute and deliver this Agreement on behalf of their respective party and that those parties are the sole entities necessary to fulfill the obligations herein. 

	For Virginia Commonwealth University
Provost and Senior Vice President for

Academic Affairs

Dr. Fotis Sotiropoulos
Signature

Date  
	For [University]
[Title]

[Name and designations]
Signature

Date


Schedule A

[University] will send to VCU no later than [DATE] the applicable tuition, program and room/board fees for the upcoming academic year. This notification will be accompanied by a detailed description of what is included in the program fees, additional incidental fees, cancellation policies, payment options and will highlight any changes from the previous year. 

VCU will submit nominations to [University] on the timelines listed below. [University] can notify VCU if additional applications will be accepted after that deadline on a semesterly basis. 

Fall Semester: By [Date]
Spring Semester: By [Date]
Student Payments will be due: 

Fall Semester: By [Date]
Spring Semester: By [Date]
	For Virginia Commonwealth University
Provost and Senior Vice President for

Academic Affairs

Dr. Fotis Sotiropoulos

Signature

Date  
	For [University]
[Title]

[Name and designations]
Signature

Date
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